TEIN 15-98 Attachnent B

STANDARDI ZED PROGRAM | NFORVATI ON REPORT ( SPI R)
FORMAT | NSTRUCTI ONS AND DEFI NI TI ONS

General Instructions. The Governor will collect and maintain a
core set of socioeconom c, program participation and outcone
I nformati on on each applicant/participant in prograns funded

under Title Il-A (77% state allocation and 5% i ncentives),
Section 204(d), Title I1-C (82% state allocation and 5%
incentives) and Title Il of the Job Training Partnership Act

(JTPA). Also, the Governor will transmt to the national office
of the Department of Labor this information for participants who
have term nated fromthese progranms during any given program
year.

The followi ng instructions provide the format and the definitions
that will be used to transmt the term nee information each year.

Participant data for all participants who have term nated during
the programyear and the |ast quarter of the previous program
year mnust be transmtted by August 15. These records nust be
conplete in all respects, except for followup information for
the fourth quarter of the programyear. States using wage record
based foll owup should refer to Section S for data subm ssion
tinmelines.

NOTE: In accordance with the instructions in Training and

Enpl oyment Gui dance Letter 9-97, ETAw Il now firmy observe
Decenber 1 as the final cutoff date for States’ subm ssion of the
previous year’s SPIR data revisions. ETA s public informtion
and anal ysis of JTPA perfornmance including the Governor’s
“Performance Report Card” will be based on data received by
Decenber 1. Subm ssions received after that date will not be
used for purposes of analyzing JTPA performance, testinony,
publ i c discussion and di ssem nati on of performnce data and

findi ngs.

In addition, States should note that by Septenber 30 foll ow ng
the end of the programyear, a Performance Status Summary Report
(PSSR) (see Training and Enpl oynment Gui dance Letter 2-95) is
requi red. For data validation purposes, the aggregate
performance data in the PSSR may be cross-checked wi th SDAs’
performance data cal culated from SPIR records. States should
ensure that the two sources of performance data (PSSR and SPIR)
val i date each other, and may want to submt revised reports by
the specified deadlines for this purpose (or others).

Data Itens and Definitions. The data itens in this system and
their associated definitions are designed to provide information
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about program application and participation. Though efforts have
been made to nmake definitions consistent with those used for

ot her purposes, these definitions are not required to be used for
programeligibility determ nation nor do they, in any way, reduce
the Governor's authority to establish certain definitions that
affect programeligibility.

Begi nning on the effective date of this reporting system July 1,
1993, Itens 1 through 10 are to be collected and retained for al
applicants (eligible and ineligible) under Titles Il-A Section
204(d) (A der Wrkers), IlI-Cand IIl of the JTPA program These
records nust be retained for a period of tinme that is consistent
with requirenents issued by the Directorate of Gvil R ghts. For
appl i cants who do not becone participants these data may be
mai nt ai ned as hard copy (paper) records.

Itenms 1 through 39, as appropriate, are to be collected and
reported for all eligible applicants who becone participants
under these titles. In addition, Itens 40 through 42 and/ or
Itens S1 through S13 should be reported in accordance with the
post program fol | owup net hodol ogy of the reporting State.

Dat a reported on soci oeconom ¢ characteristics of term nees (SPIR
Items 5-8, 13-22, 25, and 26) should be based on information

coll ected and/or confirnmed at tine of eligibility determ nation
unl ess ot herw se indicated. For exanple, reading and/or math
scores determ ned during objective assessnment conply with this
requiremnent.

NOTE: A separate SPIR record transm ssion is required for EACH
JTPA titl e/ subprogram of participation, as indicated bel ow

Title I'l-A (adults)

Section 204(d) (ol der workers)

Title I'1-C (youth)

Title Il Governor's Reserve

Title Il Substate recipient

Title I'll National Reserve

Title I1-A 5% exenpt from performance standards
Title 11-C 5% exenpt from perfornmance standards

NOTE: Participants 55 years of age or over may be served in
activities funded under Title Il1-A or Section 204(d) or both. It
shoul d be understood that the performance standards for these
programns differ.

Participants in the follow ng prograns are to be excluded from
the SPIR

Title I Section 123 (education coordi nation)

Title I1-B (sumer youth)
Def ense Conversi on Adj ustnent Program ( DCAP)
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Def ense Diversification Program (DDP)
Clean Air Enployment Transition Assistance (CAETA) Program

SDAs should NOT termnate fromTitle I1-C individuals who
participate in the Title I1-B Summer Program or who are between
school senesters, unless they are NOT expected to return to Title
[1-C for further enploynent, training and/or services funded (or
provided for) under that title.
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Instructions for Standardi zed Program | nformati on Report

SECTI ON 1. | DENTI FI CATI ON CHARACTERI STI CS OF APPLI CANT

1.

2a.

St at e/ SDA/ SSA nane. (This information is optional
states/ SDAs/ SSAs are not required to input data for this
field.) Record the nane of the entity reporting this record
as indicated bel ow

Title 11-A - SDA nane

Title 11-C - SDA name

*Sec. 204(d) - State nane

Title Ill: *Governor's Reserve - State nane

Substate Area - SSA nane
*Secretary's Natl. Reserve - State nane

ETA- assi gned SDA/ SSA/ St at ewi de code. Record the ETA-
assigned identification code (00000) for the appropriate
program area using the State FIPS code plus SDA, SSA or
nati onal program code as indicated in the exanple bel ow
Title I1-A - 36005
Title I'l-C - 36005
*Sec. 204(d) - 36777
Title Il1l: *Governor's Reserve - 36888
Subst ate Area - 36005
*Secretary's Natl. Reserve - 36999

*SPECI AL NOTE: The designations 777, 888 and 999 are to be
used with the appropriate FIPS State code for the State
prograns indicated above. \While subrecipients receiving
funds froma State-adm nistered program may be an SDA, SSA
ot her State/local agency, or a private organi zation, these
are considered State prograns for recording the information
required in SPIR Itens 1 and 2.

National Reserve Grant Nunber. Record the 4-digit G ant
Nunber assigned by ETA to the national reserve program The
Nat i onal Reserve grant nunber is nade up of the last four
digits of the original Notice of Cbligation (NOO nunber
assigned to the project (e.g., if the NOO nunber is 41-95-
02, the SPIR entry is 9502.) |If additional NOO nunbers are
assigned to the same project due to increasing the funds for
the project, participants should continue to be enrolled in
the project’s original NOO nunber. Note: If an individual
is coenrolled in two or nore National Reserve grants, a SPIR
record nmust be submtted for each Project that is current at
the time this data elenment is inplenented.

Soci al Security nunmber. Record the individual's Soci al
Security nunber (000000000). A pseudo-SSN may be assi gned
during intake if the applicant has no SSN or refuses to
provide it, but a valid SSN for such individual nust be
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obt ai ned and recorded prior to termnation and record
transmttal

Date of application. Record the date (MVDDYYYY) on which
the individual applied for this entry into the JTPA program

Date of birth. Record the date (MVDDYYYY) of birth of the
i ndi vi dual .

Gender. Record 1 for male or 2 for fenuale.

Race/ ethnicity. Record the code (1,2,3,4,5, or 6)
indicating the individual's race/ethnic group(s) for each of
the foll ow ng categories:

1 White (Not Hispanic). A person having origins in any of
the original peoples of Europe, the Mddle East, or North
Africa.

2 Black or African Anerican(Not Hi spanic). A person having
origins in any of the black racial groups of Africa.

3 Hspanic or Latino. A person of Cuban, Mexican, Puerto

Ri can, South or Central American, or other Spanish culture
or origin (including Spain), regardless of race. NOTE
Among persons from Central and South American countries,
only those who are of Spanish origin, descent, or culture
shoul d be included in the Hi spanic category. Persons from
Brazil, Guiana, and Trinidad, for exanple, would be
classified according to their race, and woul d not
necessarily be included in the Hi spanic category. Also, the
Por t uguese shoul d be excluded fromthe H spanic category and
shoul d be classified according to their race.

4 Anerican Indian or Al aska Native (Not Hispanic). A person
having origins in any of the original peoples of North
America and South Anerica (including Central Anerica), and
who mai ntains cultural identification through triba
affiliation or community recognition.

5 Asian(Not Hispanic). A person having origins in any of
the original people of the Far East, Southeast Asia, or the
I ndi an Subcontinent (e.g., India, Pakistan, Bangl adesh, Sri
Lanka, Nepal, Sikkim and Bhutan), or the Pacific Islands.
This area includes, for exanple, Canbodia, China, Japan,
Korea, Mal aysia, the Philippine Islands, Sanpa, Thail and,
and Vi et nam

6 Nati ve Hawaiian or O her Pacific islander (Not Hispanic). A

13



person having origins in any of the original people of Hawaii,
Guam Sanpa, or other Pacific islands.

8. Individual with a disability. Any individual who has a
physi cal (notion, vision, hearing) or nental (learning or
devel opnental ) inpairnment which substantially limts one or
nore of such person's mpjor life activities and has a record
of such an inpairnment, or is regarded as having such an
inpai rnment. Record the code (1 or 2) as follows:

1 Yes, the individual has such an inpairnment that does
result in a substantial barrier to enploynent.

2 Yes, the individual has such an inpairnent that does not
result in a substantial barrier to enploynent.

3 No, the individual has no disability.

NOTE: Option 1 is the definition in Section 4(10)(A) of the
Act. Options 1 or 2 satisfy the requirenents of the
Anericans with Disabilities Act.

9. Date of eligibility determ nation. Record the date
( MVDDYYYY) on which the individual was determ ned eligible
or ineligible for the JTPA program

10. Determined eligible for. Record all the appropriate code(s)
(0000) that apply.

1 Title Il-A (adults)

2 Section 204(d) (ol der workers)

3 Title I'1-C (youth)

4 Title I'll (Governor's reserve, substate recipient, or
nati onal reserve)

5 none

6 Title I'l1-B (sunmer youth)

7 Title I, Section 123 (education coordi nati on)

Note: Codes 6 and 7 have been added so that eligibility for
Title I'l-B and Title I, Section 123 can be reported,;
however, any individual eligible for these codes ONLY is not
to be included in a SPIR transmn ssi on.

SECTION | 1. CHARACTERI STI CS OF PARTI Cl PANT

11. Date of participation. Record the date (MVDDYYYY) on which
the individual began to receive JTPA-funded program services
AFTER initial screening for eligibility and suitability and
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eligibility determnation. For Title Il only, objective
assessnment to determ ne service strategy or enploynent goals
is considered the initial programservice; therefore, the
date of participation nmust be the sane date as objective
assessnment begins. bjective assessnent is an i ndependent
eval uation of the capabilities, needs, and vocationa
potential of a participant. For Title IIl only, an eligible
appl i cant becones a partici pant upon recei pt of any Basic
Readj ust ment Service (other than outreach, intake, and
initial assessnent/screening) and/or Retraining.

Program of participation. Record the appropriate code.

1 Title I'l-A (adults)

2 Section 204(d) (ol der workers)

3 Title I1-C (youth)

4 Title Ill Governor's reserve

5 Title 11l substate grantee

6 Title Il national reserve

7 Title 11-A 5% exenpt from performance standards

g Title 11-C 5% exenpt from performance standards

An individual nmust be age eligible at the tinme of IN TIAL

PARTI Cl PATI ON I N THESE JTPA PROGRAMNS:
Title I'l-A Age 22 or older (Sec. 628.605)
Title I1-B Age 14 - 21 (Sec. 628.702)
Title I1-C Age 14 - 21 (Sec. 628.803)

Sec. 204(d) Age 55 or older (Sec. 204(d)(5) (A & (7)

I ndividuals in the above Title Il progranms becone

partici pants on the day objective assessnent begins or on
the day of initial receipt of other post-intake activity,
whi chever is earlier. In Titles I1-A/C and in Section
204(d), the date of participation nust be within 45 days of
the date of eligibility determ nation and the individua
nmust then be age eligible.

12a. Concurrent participation. Record 1 for Yes or 2 for
No i ndi cating whether or not the participant's Individual
Service Strategy (I1SS)/Enployability Devel opnent Pl an
(EDP) results in concurrent participation in each of the
foll ow ng prograns.

12al. JTPA II-A, 204(d), Il1-C
12a2. JTPA 111

12a3. JTPA |, Section 123 (8%
12a4. JTPA 11-B

12a5. JTPA IV

12a6. Trade Adjustnent Act (TAA)
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12a7. NAFTA- TAA
12a8. Non-JTPA (Optional; data is not required in this
field)

It is not intended that all of the information for this itemwl|
be available at the time of enrollnent but will be updated when
necessary during the participant’s enrollnent. Individuals nay be
concurrently enrolled when their | SS/ EDP calls for services
funded by several progranms or titles. Wen individuals enrolled
in JTPA Title Il or Il receive services from other prograns,
they may continue to be enrolled in the JTPA programeven if they
do not receive JTPA-funded services, as long as they continue to
recei ve services under the other prograns, as discussed in
Appendi x C.

13. Economically disadvantaged (Title Il only). Record 1 for
Yes or 2 for No indicating whether or not the participant:

(1) receives, or is a nenber of a famly which receives,
cash wel fare paynents under a federal, State or |oca
wel fare program

(2) has, or is a nenber of a famly which has, received a
total famly incone for the six-nmonth period prior to
application, in relation to famly size and | ocation, that
when ANNUALI ZED di d not exceed either:

(a) the official poverty guideline as defined by the De-
partnment of Health and Human Services (HHS) and revised
annual ly in accordance with Section 673(2) of the Omi bus
Budget Reconciliation Act of 1981 (42 U.S. C. 9902(2); or

(b) 70 percent of the lower |living standard incone |evel,
whi chever is greater;

(3) is receiving, or has been determned eligible to receive
in the 6-nonths prior to application, Food Stanps pursuant
to the Food Stanp Act of |977;

(4) qualifies as a honel ess individual under (a) and (c) of
section 103 of the Stewart B. MKi nney Honel ess Assi stance
Act ;

(5) is a foster child on behalf of whomstate or |oca
gover nment paynents are nade;

(6) is an individual with a disability who neets the
requi rements of (1) or (2) above, but who is a nenber of a
fam |y which does not neet such requirenents.

SPECI AL NOTE: Special rule for ol der individuals
(204(d)(5)(B): (i) An individual who is not economcally
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14.

di sadvant aged shall be eligible to participate in a job
trai ning program under this subsection if the individua
faces serious barriers to enploynent, is an ol der

i ndi vidual, and neets incone eligibility requirenments under
title V of the A der Anmericans Act of 1965 (42 U. S.C 3056
et seq.);(ii) Not nore than 10 percent of all participants
in a program assi sted under this subsection shall be

i ndi vi dual s who are not econom cal |l y di sadvant aged.

An SDA may establish witten financial or nonfinancial
agreenments with sponsors of prograns funded under Title V of
the O der Anericans Act (OAA) to carry out joint prograns.
Pursuant to these agreenents, individuals eligible under
title V of the A der Americans Act shall be deened to
satisfy the econom cally di sadvantaged requi renents of the
JTPA.

For reporting purposes, record a 1 for Yes in this itemif a
yout h becones a partici pant based on any of the foll ow ng
condi ti ons:

An in-school youth also shall be eligible to participate

i n prograns funded under Title Il-Cif such individual is:
(a) participating in a conpensatory educati on program
under Chapter | of Title | of the Elenentary and Secondary
Educati on Act of 1965; or (b) has been determ ned to neet
the eligibility requirenment for free neals under the

Nati onal School Lunch Act during the nost recent schoo
year. (Most recent school year neans the current school
year unless the eligibility determ nation is nade during
an interimperiod between school terns, in which case the
term neans the precedi ng school year); or (c) the

i ndividual is enrolled in a school-w de project for |ow

i ncone school s.

Public assistance recipient . Record 1 for Yes or 2 for No
i ndi cati ng whether or not the participant is listed on the
grant and/or is receiving assistance under each of the
followi ng prograns at tinme of application or at program
exit. Public assistance recipients nmay al so include
participants who were referred by the TANF agency,
participated in the TANF assessnent program as a requirenent
prior to opening a TANF grant, and who received support
services fromthe TANF agency. Wen not used for
eligibility determnation, self-reported information will be
accept ed. Do not include foster child payments.

14a. Tenporary Assistance to Needy Fam lies (TANF) . Also
I nclude individuals receiving Ald to Famlies with
Dependent Children (AFDC) at application

14b. Ceneral Assistance (GA) (State/local governnent)

14c. Refugee Cash Assistance (RCA)
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14d. Suppl enental Security Inconme (SSI) (SSA Title XVI)
1l4e. Food stanps (Food Stanp Act of 1977)

NOTE: Record 1 for YES for every public assistance program from
whi ch the individual is receiving assistance.

15.

16.

17.

Fam |y status . Record the code (1, 2, 3 or 4) describing
the participant's famly status from anong the foll ow ng
categories. There may be specific cases that do not
technically fit into a single category. For these cases
record the designation that seens nost appropriate. (The
follow ng categories of famly status are nmeant to be
descriptive and do not necessarily have a direct bearing on
eligibility determ nation.)

1 Parent in one-parent famly. An individual who has sole
cust odi al support for one or nore dependent children.

2 Parent in two-parent famly. An individual who, wth
anot her fam |y nenber, shares custodial support for one or
nor e dependent chil dren.

3 OGher famly nenber. An individual who is living wth
his/her famly of two or nore persons and not indicated in
1 or 2 above.

4 Not a famly nenber. An individual who is not living with
hi s/ her famly.

Nunber of participant's dependents under age 18 . Record
the nunber (00) of the participant's dependents under age
18.

H ghest school grade conpleted. Enter the highest schoo
grade conpl eted (00) by the individual, using the follow ng
codes:

00 No school grade conpl eted

01-11 Nunber of el enentary/secondary grades conpl et ed*

12 Hi gh school graduate

99 Attained certificate of equivalency for a high
school degree

13-15 If a high school graduate or equival ent, the nunber

of school years conpl eted including college, or
full-tinme technical or vocational schoo

16 Bachel or' s degree or equival ent

17 Educati on beyond the Bachel or’ s degree

*Note: Participants who conpleted 12th grade but did not
receive a diploma or equivalent are to be coded "11".
Participants with a disability who received a Certification
of Conpletion or an IEP Diploma are also to be coded as
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18.

“11".

17a. Currently enrolled in and attendi ng school . Record
the appropriate code (1, 2 or 3) for the participant from
the foll ow ng:

1 Yes, is currently enrolled in and attending school or is
bet ween school terns and intends to return to school, but
IS not expected to participate in a schoolw de project, as
specified in Sec. 263(9);

2 Yes, is currently enrolled in and attendi ng school and is
expected to participate in a schoolw de project as
specified in Sec. 263(Q9);

3 No, is not currently enrolled in and attendi ng school .
17b. Currently enrolled in and attending school full-tine.

If I'teml17a. is 1 or 2 for Yes, record the appropriate code
(1, 2 or 3) for the participant fromthe foll ow ng:

1 Yes, is currently enrolled in and attendi ng school full-
tinme as defined by State educational agency guidelines,
but is not in an alternative school;

2 Yes, is currently enrolled in and attendi ng school full-
time in an alternative school;

3 No, is not currently enrolled in and attendi ng school
full-tinme.

NOTE: Alternative school -- a specialized, structured
curriculumoffered inside or outside of the public school
system whi ch may provi de work/study and/or CED preparation.

Veteran status. Record 1 for Yes or 2 for No indicating
whet her or not the participant is a person who (A) served on
active duty in the mlitary service (of the U S.) for a
period of nore than 180 days and who was di scharged or

rel eased with other than a di shonorabl e di scharge or (B) was
di scharged or released fromactive duty because of a

servi ce-connected disability or (C) was discharged as a
menber of a reserve conponent under an order to active duty
pursuant to Section 672(a), (d), or (g), 673, or 673b of
Title 10, who served on active duty during a period of war
or in a canpaign or expedition for which a canpai gn badge is
aut hori zed and was di scharged from such duty with other than
a di shonorabl e di scharge. (38 U S.C. 2011(4))

18a. Vietnamera veteran. Record 1 for Yes or 2 for No
i ndi cati ng whether or not the participant is a veteran, any
part of whose active mlitary, naval or air service occurred
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19.

20.

during the Vietnamera. Vietnam era neans:

(A) The period beginning on February 28, 1961 and endi ng
on May 7, 1975, in the case of a veteran who served
in the Republic of Vietnamduring that period, and

(B) The period beginning on August 5, 1964 and endi ng on
May 7, 1975, in all other cases.

18b. Disabled veteran. Record 1 for Yes or 2 for No

i ndi cati ng whether or not the participant is a veteran who
is entitled to conpensation for a disability under |aws

adm ni stered by the Departnent of Veterans' Affairs, or who
was di scharged or released fromactive duty because of a
servi ce-connected disability.

Labor force status. Record the code (1, 2, or 3) indicating
whi ch of the follow ng classifications best describes the
i ndividual's | abor force status at the tinme of application.

1 Enployed. An enployed individual is one who, during the 7
consecutive days prior to application, did any work at all
as a paid enployee, in his or her own business, profession
or farm worked 15 hours or nore as an unpaid worker in an
enterprise operated by a nenber of the famly, or is one
who was not working, but has a job or business from which
he or she was tenporarily absent because of illness, bad
weat her, vacation, |abor-mnagenent di spute, or personal
reasons, whether or not paid by the enployer for tinme-off,
and whet her or not seeking anot her job.

2 Unenpl oyed. An unenpl oyed individual is one who did not
work during the 7 consecutive days prior to application,
who made specific efforts to find a job within the past 4
weeks prior to application, and who was avail able for work
during the 7 consecutive days prior to application. Also
I ncl uded as unenpl oyed are those who did not work, and (a)
were waiting to be called back to a job fromwhich they
had been laid off, or (b) were waiting to report to a new
wage or salary job scheduled to start within 30 days.

3 Not in labor force. An individual not in the |abor force
Is acivilian 14 years of age or over who did not work
during the 7 consecutive days prior to application for a
JTPA program and is not classified as enpl oyed or
unenpl oyed.

Nunber of weeks unenpl oyed during the prior 26 weeks.

Record the nunber (00) of weeks an individual was unenpl oyed
during the 26 weeks imredi ately prior to application (refer
to definitionin ltem19.). Record this information whether
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21.

22.

or not the individual is unenployed at the tine of
application. If the individual was "not in the |abor force"
for this 26-week period, |eave this field bl ank--do not
record spaces or zeroes.

Unenpl oynent | nsurance (Ul) conpensation status. Record the
code (2, 3, 4, 5, or 6) indicating which of the follow ng
classifications best describes the individual's U.I.

claimant status at the tinme of application. The terns
“profiling status” or “profiled” refer to whether or not the
i ndi vi dual has been determned to be |likely to exhaust

hi s/ her unenpl oynent benefits under the Wrker Profiling and
Reenpl oynent Services (WPRS) system

2 Exhaustee. An individual who has exhausted all U. I
benefit rights for which the applicant has been determ ned
nonetarily eligible, including extended suppl enent al
benefit rights.

3 None.

4 Claimant, not profiled and referred. An individual who
has filed a claimand has been determ ned nonetarily eli-
gi ble for benefit payments under one or nore State or
Federal unenpl oynent conpensation prograns, and who has
not exhausted benefit rights or whose benefit period has
not ended, and who was not profiled and referred to JTPA
reenpl oynent servi ces under WPRS

5 Claimant, profiled (WPRS) and referred. An individual who
has filed a claimand has been determ ned nonetarily
eligible for benefit payments under one or nore State or
Federal unenpl oynent conpensation prograns, and who has
not exhausted benefit rights or whose benefit period has
not ended, and who was profiled under the WPRS program and
referred to reenpl oynent services through JTPA

6 Caimnt, WPRS status unknown. An individual who has
filed a claimand has been determ ned nonetarily eligible
for benefit payments under one or nore State or Federal
unenpl oynent conpensati on prograns, who has not exhausted
benefit rights or whose benefit period has not ended, and
whose WPRS status is uncertain at the tinme of enroll nent.

Pr epr ogr am wage/ di sl ocati on wage. For Title Il, record the
preprogram wage. For Title IIl, record the wage of the job
of di sl ocati on.

Preprogram wage (Title Il). Record the nost recent hourly
wage (000.00) paid to the participant during the 26 weeks

prior to application. This includes ANY enpl oynent and/or
subsi di zed trai ning where a wage was paid. Hourly wage
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i ncl udes any bonuses, tips, gratuities, conmm ssions and
overtime pay earned. Record "000.00" if there was no
enpl oynent during that period.

Wage of the job of dislocation (Title Ill1). Record the
hourly wage (000.00) paid to the participant in the job from
whi ch the person was di sl ocated regardl ess of when it
occurred. Hourly wage includes any bonuses, tips,
gratuities, conm ssions and overtine pay earned. Record

" 000. 00" for a displaced homemaker who had no wages.

The followi ng dislocation job itens (22a to 22e) are for
Title Ill only.

22a. Cccupation at dislocation (Title IIl only). Record the
occupati onal code (000000000) using the 5-digit Cccupationa
Enpl oynent Statistics (OES) code or the 9-digit D ctionary
of Occupational Titles (DOT) code nost appropriate for the
job at dislocation. Record 000000000 or 00000 if there is
no di sl ocation job (e.g., displaced homenmakers). The use of
CES codes is encouraged as the DOT code systemw || be
phased out.

22b. Type of Qccupational Code. Record the code 1 or 2
i ndi cating the type of codi ng system used.

1 9-digit DOT code
2 5-digit CES code

22c. Industry at dislocation (Title Ill only). Record the
first 3 digits of the Standard Industrial Cassification
(SIC) code corresponding to the job at dislocation. Record
999 if industry is not knowmn. (Code 999 is to be used in PY
98 only). Record 000 if there is no dislocation job (e.g.,
di spl aced honenakers).

22d. Tenure at enployer of dislocation (Title Ill only).
Record the tenure in nonths with the enpl oyer of

di sl ocation. Do not reduce tenure for periods of

nonenpl oynment | ess than 12 nonths in length. Record 999 if
tenure is not known. (Code 999 is to be used in PY 98
only). Record 000 if there is no dislocation job (e.qg.,

di spl aced honenakers).

22e. Date of qualifying dislocation (Title Il only).
Record the date (MVDDYYYY) for the |ast day of enploynent at
the dislocation job. If the person is still enployed at
enrollment into Title Il1l, record 88888888. |If there is no
di sl ocation job (e.g., displaced honenakers), record
77777777. |If the date of dislocation is not known, record
99999999.
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23.

Readi ng skills grade level or the reading skills raw test
score. Record (000.0) either

a) the grade | evel equivalent in English reading (except in
Puerto Rico) at which the individual is functioning at
programentry as determ ned by a generally accepted
standardi zed or criterion-referenced test (adm nistered
within the last 12 nonths) or a school record of reading

| evel (determined within the |ast 12 nonths); or

b) the raw score in reading on a generally accepted stan-
dardi zed or criterion-referenced test. States submtting
raw scores should provide information on how to crosswal k
raw scores to grade |evels (below 7'" grade |evel, below 9'"
grade level, or at or above 9'" grade level). (Gade |evels
bel ow 9'" grade are considered “basic skills deficient” in
accordance with Section 4(31) of the JTPA)

Use these additional codes as appropri ate:

13 for individuals assessed as Grade 13 and above

87 for individuals who were not tested and who are obviously
bel ow the 7'" grade | evel

88 for individuals who refused testing or who otherw se
could not be tested

99 for individuals with a four-year coll ege degree or above

(BA, MA, Ph.D., etc.) No testing required.

23a. Reading skills raw score test nane and version. If a
raw score is reported in Item 23., record the code for the
test admnistered and, if applicable, the version, formor
battery used:

Adul t Basic Learning Exam nation (ABLE)
DOL Workpl ace Literacy Test (DOL-W.T)
Adult Literacy Test (ALT) Sinon & Schuster
Armed Forces Qualifying Test (AFQI)

Basi ¢ Cccupational Literacy Test (BOLT)
California Achi evenent Test (CAT)

Career Ability Placenent Survey (CAPS)
CASAS Appr ai sal

CASAS Survey Achi evenent Tests

10 General Aptitude Test Battery (GATB)

11 lowa Test of Basic Skills (ITBS)

12 Metropolitan Achi evenent Test (MAT)

13 Readi ng Job Corps Screening Test (RJCST)
14 Tests of Adult Basic Education ( TABE)

15 W de Range Achi evenent Test (WRAT)

16 Ot her

EXAMPLE: |If version "3" of the Adult Basic Learning
Exam nati on was used, record "1v3".

O~NO UL WNBE

©
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24.

25.

26.

Math skills grade level or the math skills raw test score.
Record (000.0) either

a) the grade level equivalent in math (al so called quan-
titative or conputational) skills at which the individual is
functioning at programentry as determ ned by a generally
accepted standardi zed test or a conparable score on a
criterion-referenced test (admnistered within the |last 12
nmont hs) or a school record of math skills |evel (determ ned
within the last 12 nonths), or

b) the raw score in math skills on a generally accepted
standardi zed or criterion-referenced test. States

submi tting raw scores should provide informati on on how to
crosswal k raw scores to grade |evels (below 7'" grade | evel
| ess than 9'" grade level, or at or above 9'" grade |evel).
(Grade | evel s bel ow 9'" grade are considered “basic skills
deficient” in accordance with Section 4(31) of the JTPA.)

Use these additional codes as appropriate:

13 for individuals assessed as Grade 13 and above
87 for individuals who were not tested and who are obviously
bel ow the 7'" grade | evel
88 for individuals who refused testing or who ot herw se
could not be tested
99 for individuals with a four-year coll ege degree or above
(BA, MA, Ph.D., etc.) No testing required.

24a. Math skills raw score test nanme and version. |If a raw
score is reported in Item24., record the code for the test
adm ni stered and, if applicable, the version, formor

battery used. (Use codes and "EXAMPLE" listed in Item 23a.)

Wlfare to Wirk program participant. Record 1 for Yes or 2
for No indicating whether or not the individual is an

i ndi vidual (TANF recipient) who is a participant (or has
been a participant within the prior six nonths) in the
Welfare to Work program Al so include individuals who
participated in the former JOBS programduring their JTPA
participation. WlIlfare to Wrk program status may be
entered at the time of application or at programexit.
States may al so include participants in their TANF

enpl oyment and training progranms in this item

Additional barriers to enploynent. Record 1 for Yes or 2

for No (except in 26b., 26d., and 26f.) indicating whether
or not the individual is a nmenber of each of the follow ng
gr oups.

26a. Limted English | anqguage proficiency. The inability
of an individual, whose native | anguage is not English, to
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comruni cate in English, resulting in a barrier to
enpl oynent .

26b. O fender. An individual who requires assistance in
overcom ng barriers to enploynent resulting froma record of
arrest or conviction. Record the code (1, 2 or 3)

i ndi cati ng which of the follow ng categories apply to the
partici pant:

1 Yes, excluding m sdeneanors only
2 Yes, including msdeneanors only
3 No

26c. Displaced honmenmeker. An individual who has been

provi ding unpaid services to famly nmenbers in the honme and
I's unenpl oyed or underenpl oyed and i s experiencing
difficulty in obtaining or upgrading enpl oynent and who has
been dependent either: 1) on public assistance and whose
youngest child is within 2 years of losing eligibility under
Part A of Title IV of the Social Security Act (42 U S.C. 601
et seqg.); or ii) on the incone of another fam |y nenber but
is no | onger supported by that incone.

26d. Honeless. An individual who | acks a fixed, regular,
adequate nighttine residence; and any adult or youth who has
a primary nighttinme residence that is a public or private
operated shelter for tenporary accommodati on; an institution
providing tenporary residence for individuals intended to be
institutionalized; or a public or private place not

desi gnated for or ordinarily used as a regul ar sl eeping
accomodati on for human beings. The term does not include a
person inprisoned or detained pursuant to an Act of Congress
or State law. Record the code (1, 2, 3 or 4) indicating

whi ch of the follow ng categories applies:

1 Yes, an individual who is honeless or a youth who has been
determ ned to be a runaway youth as specified in Sec
263(b) (5);

2 Yes, an adult or youth who is honeless but is not a
runaway yout h;

3 No, a youth who is not honel ess but has been determ ned to
be a runaway yout h;

4 No, an adult or youth who is not honmeless and is not a
runaway yout h.

26e. Poor work history. An adult or youth who has not
wor ked for the sane enpl oyer for |onger than three
consecutive nonths in the |ast 12 cal endar nonths.
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26f. Long-termwelfare dependency. An adult or youth who
has received assistance under AFDC (SSA Title IV) or the
State TANF programfor at |east 30 nonths OR within 12
nmonths will becone ineligible for assistance under the State
TANF program

1 Yes and eligibility for TANF i s not exhaust ed.
2 No
3 Yes and eligibility for TANF i s exhaust ed.

26g. Pregnant or parenting youth. An individual who is
under 22 years of age and who is pregnant, or a youth (male
or female) who is providing custodial care for one or nore
dependent s under age 18.

26h. Substance abuse. An individual who requires substance
abuse treatnent for enpl oynent.

26i. SDA-identified barrier (Title Il only). An individual
who neets the criteria of an additional category of

i ndi vidual s who face serious barriers to enploynent, as
defined by the service delivery area. This SDA-identified
barrier nust be approved for inclusion by the Governor, and
not be solely related to unenpl oynment status or work

hi story.

SECTION I11. ACTIVITY AND SERVI CE RECORD

This section provides a record of the type and anount of training
and/ or services a participant receives while enrolled in the
program Activity categories are divided into two groups that
are recorded differently. For those activity types that are
usual Iy planned and schedul ed (training), actual hours of
participation and an indication of conpletion are required. For
other activities that are usually provided on an irregul ar,
unschedul ed basis (other services), it is only necessary to
record whet her or not they were received.

27./28. Training activities for which actual hours and goa
conpl eti on nust be recorded.

Include those activities partially or conpletely funded by
non- JTPA sources that were included in the participant's
JTPA service strategy. For each of the follow ng training
activity categories, record the total actual hours of
participation in all activities in that category. Also
record whether or not any of them were conpl et ed.

27. Total actual hours. The total nunber of hours that the
participant is engaged in all training activities within
each category. Use the actual hours recorded by the vendor
or program adm nistrator. |f activities fromdifferent
categories are integrated into a single program distribute
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28.

actual hours anong the categories in a way that reflects the
relative conposition of the integrated program Record the
actual hours in whole hour increnents (no fractions of
hours) (0000).

Goals conpleted. Record 1 for Yes or 2 for No indicating
whet her or not any activity in each category was conpl et ed.
An activity is conpleted if the individual achieves the
activity's goal.

27/28a. Basic skills training. |Instruction normally
conducted in an institutional classroom or one-on-one
tutorial setting and designed to upgrade basic skills and
prepare the individual for further training, post-secondary
education transition, future enploynent, or retention in
present enploynent, and may be provided within the framework

of basic education skills conpetencies. |Includes, but is
not limted to, reading, witing, mathematics, literacy
training, speaking, |istening, problemsolving, reasoning,

study skills, English for non-English speakers, bilingual
training, and GED preparation (including conputer assisted
i nstruction).

27/ 28b. Qccupational skills training (non-QJT) .
Instruction conducted in an institutional or worksite
setting designed to provide or upgrade individuals in the
pri mary/technical and secondary/ancillary skills to perform
a specific job or group of jobs such as auto mechani cs,
health services, or clerical training. Includes job-
specific conpetency training, job-specific school-to-

wor k/ apprenti ceship prograns, on-site industry specific
training, custom zed training, entrepreneurial training,

i nternshi ps, and pre-apprenticeship training. It my be
provided within the framework of occupational/job specific
skills conpetencies, and when structured |like a job, my
al so be used to provide training in work maturity

conpet enci es.

27/28c. On-the-job-training (QJT): Training in the public
or private sector which is given to an individual while s/he
I's engaged in productive work, designed to provide or
upgrade individuals in the primary/technical and
secondary/ancillary skills required to perform and essenti al
to the full and adequate performance of the job. It may be
provided within the framework of occupational/job specific
skills conpetencies, and may al so be used to provide
training in work maturity conpetencies.

27/ 28d. Wrk experience/entry enpl oynent experience/
private internships.

Wrk experience is a short-termor part-tinme work activity
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29.

30.

in the public or not-for-profit sector which provides an

i ndi vidual with the opportunity to acquire the skills and
knowl edge necessary to performa job, including
appropriate work habits and behaviors. It may be provided
in the framework of occupational/job specific skills
and/or work maturity conpetencies. Also include Comunity
Service and work experience provided under Welfare to Wrk
prograns.

Entry enpl oynent experience or private internships is a
formal opportunity to exam ne or investigate enpl oynent
typically at private, for-profit worksites. Wen of
sufficient duration and scope to teach conpetencies, it
may be provided in the framework of occupational/job
specific skills and/or work maturity conpetencies. For
youth only or for adults co-enrolled in Welfare to Wirk
pai d Subsidi zed Private Sector Enploynent activity.

27/ 28e. QO her enploynent skills training - For Title 11
only or disaster relief jobs funded by Title IIl National
Reserve Account grants. For Title Il, includes activities
such as pre-enploynent training, work maturity training

t hat does not occur in one of the above-identified work or
wor k-1ike activities (e.g., other subsidized enpl oynent),
and non-j ob-specific school -to-work/ post-secondary
programnms (does not include job search assistance, basic
readj ust nent services). For Title I1l National Reserve,

i ncludes disaster relief jobs only.

Duration of training. |If the participant did not receive
any training, |eave blanks, do not record spaces or zeroes.

29a. Date first received training. Record the date

( MMDDYYYY) on which the participant first received or
participated in any training activity listed in 27/ 28a.
t hrough 27/ 28e.

29b. Date last received training. Record the date
( MVDDYYYY) on which the participant |ast received or
participated in any training activity |listed above.

O her services received. Record 1 for Yes or 2 for No
i ndi cati ng whether or not services in each of the follow ng
categories were received:

30a. Job search assistance (Title Il only). A service that
hel ps a partici pant seek, |locate, apply for and obtain a
job. It may include job-finding skills, orientation to the

| abor narket, resume preparation assistance, job
devel opnent, referrals to job openings, job clubs,
vocational exploration and relocation assistance.
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31.

32.

I ncl ude Job Readi ness Services and Job Pl acenent Services
provi ded by welfare to work prograns.

30b. Basic readjustnment services (Title IIl only).

I ncl udes services designed to provide basic readj ustnment
assi stance such as orientation, skills determ nation, pre-

| ayof f assistance, job devel opnent/referral assistance, and
job search to eligible dislocated workers. Record 2 for No
if the only basic readjustnent services received are
outreach, intake, or initial assessment/screening or if the
i ndividual is receiving rapid response assi stance only.

Note: Job Search assistance and basi c readjustnment services
shoul d be recorded as 1 for Yes regardl ess of whether or not
the individual also received (re)training. They should also
be recorded as 1 for Yes when job search assistance or basic
readj ust nent services are provided as part of a (re)training
program or contract.

Occupational skills training code and type. |If the

partici pant received any non-classroomtraining for a

speci fic occupation, record the 9-digit DOT code or 5-digit
OES code that best describes that occupation. |If the
partici pant received classroom occupational skills training,
either of these (DOT or OES) or the 6-digit C P code that

best describes the training should be recorded. |If training
was provided for nore than one occupation, record the code
for the last significant occupational training. |If no

specific occupational skills training was received, record
000000000.

3la. Record the appropriate code for the type of
occupational classification system used.
1 9-digit DOT code
2 5-digit CES code
3 6-digit CIP code (classroomtraining only)
6 None

No code is entered for non-occupational training, e. g.
basi ¢ education, ESL, etc.

Support service received. Record 1 for Yes or 2 for No

i ndi cati ng whet her or not each of the supportive services
was received. The term "supportive services" neans services
arranged for, but not necessarily funded, by JTPA which
enabl e an individual eligible for training under JTPA, who
cannot afford to pay for such services, to participate in a
training program funded under the Act. An incentive paynent
for excellent attendance in programactivities is NOT a
supportive service and therefore is not reportable on the
SPIR. Only record supportive services received while an
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individual is a participant. An exception is noted in
Item 32g.

32a. Transportation. A supportive service for participants
to ensure nobility between honme and the | ocation of
enpl oynment, training and/or other supportive services.

32b. Health care. Includes, but is not limted to, pre-
ventive and clinical nedical treatnent, voluntary famly

pl anni ng services, and necessary psychiatric, psychol ogi cal
and prosthetic services.

32c. Famly care. A service or support which hel ps par-
ticipants nmeet their famly care needs during participation.
Fam |y care ranges fromday care inside or outside the hone
to after-school prograns (inside or outside the honme). It
usual 'y includes supervision and shelter, and nmay incl ude
subsi stence and transportation.

32d. Housing or rental assistance. A supportive service
whi ch assists participants in nmaintaining or obtaining
adequat e shelter for thenselves and their famlies while
they are receiving enploynent, training or other supportive
servi ces.

32e. Counseling: personal, financial, legal, or substance
abuse. The process of assisting participants with the
solution of a variety of personal, financial, |egal or

subst ance abuse probl ens occurring during participation.
This item does not include occupational and career
counseling, which are to be reported as job search
assistance (Item30a, Title I1) or basic readjustnment
services (Item 30b, Title II1).

32f. Needs-based/rel ated paynents. In Title Il1-A (Section
204(d) and Title I1-C (Section 264), needs-based paynents
are anmounts derived froma |ocally-devel oped fornula or
procedure which are paid to participants who cannot afford
to otherwi se participate in a training program

In Title 111, needs-rel ated paynents are paynents to an
eligible dislocated worker, who does not qualify or has
ceased to qualify for unenploynent conpensation, in order to
enabl e such worker to conplete training or education

prograns funded under Title Ill1. (Section 3148 of JTPA,
TEGL 7-93 for North Anerican Free Trade Agreenent-Trade
Adj ust ment Assi stance (NAFTA-TAA) and NAFTA-Title I11.)

32g. O her. Any supportive service(s), not included above
provided to eligible individuals to enable themto partici-
pate in planned activities, e.g. includes the provision of
tool s, equi pment and special work clothing. NOTE: Include
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here individuals who had received a Pell or TRA grant within
12 nonths prior to initial participation in the JTPA program
and for whomthe grant coverage continues after
participation in JTPA begins.

SECTI ON 1 V. PROGRAM TERM NATI ONS AND OTHER OUTCOVES

For Title Il, term nation types include SPIR Itens 34. Entered
unsubsi di zed enpl oynent, 36. Adult/Youth enployability
enhancenent termnations, or 39. Oher termnations. A 1 for Yes
may be recorded only once in any of these itens.

For Title Ill, termnation types are SPIR Itens 34. Entered
unsubsi di zed enpl oynent, 37. Transferred to other training
prograns, 38. Called back/remained with |ayoff enployer, or 39.
QG her termnations. A 1 for Yes may be recorded only once in any
of these itens.

33.

34.

Date of term nation. Record the date (MVDDYYYY) at which an
i ndi vidual is no |longer receiving planned enpl oynent,
training or services (except post-term nation services),
including the | ast period of inactive status. Participants
may remain in inactive status for up to 90 days after | ast
recei pt of substantial services (i.e., those services

aut hori zed in Section 204(b) of the Act for Title Il-A and
Section 204(d) progranms, Section 264(c) for Title I11-C and
those services authorized in Sections 314(c), (d) and(h) for
Title I11).

See Appendi x C for additional guidance on the single 90-day
period of inactive status.

Substantial services for Title Il includes itens such as
training, job search assistance, skill assessnent, career
counsel i ng, case managenent, education-to-work transition,
and ot her services as nentioned in the |legislation. For
Title Ill, substantial services includes basic readjustnent
services and retraining.

Ent ered unsubsi di zed enpl oynent . Record 1 for Yes or 2 for
No indicating whether or not the termnee entered full- or
part-time unsubsidi zed enpl oynment (unsubsi di zed enpl oynent
is any enploynent not financed by funds provided under the
Act or not financed by direct wage subsidies provided by any
type of public funds) including entry into the Arned Forces,
entry into enploynment in a registered apprenticeship
program and self-enploynent. Also include entry into the
Peace Corps, VISTA and other National Service prograns
funded by the Federal Corporation for National and Conmunity
Servi ce under the National and Comunity Service Trust Act
of 1993 (Exanples are activities in the Americorps and the
National Civilian Community Corps prograns).
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Entered enpl oynent may occur at or before termnation. A1l
for yes should be recorded if the individual entered
unsubsi di zed enpl oynment at or before term nation, whether or
not the job was still held at term nation, except for jobs
obt ai ned prior to beginning program services and for Title
I11, jobs obtained for tenporary enploynent for the purpose
of incone mai ntenance prior to and/or during participation
in JTPA. Itens 34a through 34d and 35a through 35f should
be recorded for the last job held at or before term nation.

NOTE: If the term nee who entered enpl oynent received only
obj ective assessnent fromthe program record a 2 for No
here and record this termnation in Item 39 as a code 9,
"Obj ective assessnment and entered unsubsi di zed enpl oynent
only (exenpt from performance standards)"”. These objective

assessnent codes are to be used only for Title Il except
that states with appropriate waivers may al so use themfor
Title I'll. Data for participants who are termnated as Item

39, code 9 are to be excluded fromltens 34a. through 34d.
and fromltens 35a. through 35f.

34a. Entered a registered apprenticeship program (Title |
only). If Item34. is 1 for Yes, record 1 for Yes or 2 for
No i ndicating whether or not the individual entered a

regi stered apprenticeship program i.e., a program approved
and recorded by the ETA/ Bureau of Apprenticeship and
Training or by a recogni zed State Apprenticeship Agency.
Approval is by certified registration or other appropriate
witten credential.

34b. Relocated out of area (Title Ill only). If Item 34.
is 1 for Yes, record 1 for Yes or 2 for No indicating

whet her or not the individual has nmet the follow ng: (a)
termnated from Retraining and (b) received financi al

assi stance to relocate in order to accept enpl oynent, as
provi ded for under State policy.

34c. Entered non-traditional enploynment for wonen. |If Item
34. is 1 for Yes, record 1 for Yes or 2 for No indicating
whet her or not the job is in an occupation in non-tradi-
tional enploynment for wonen in accordance with the

Nontradi ti onal Enploynment for Wonmen (NEW Act. If Item 6.
"Cender" is 2 for Male, this itemnust be null.

34d. Entered self-enploynent. If Item34. is 1 for yes,
record 1 for Yes or 2 for No to indicate whether the job
recorded in Item34 is self-enploynent. |f the individua

entered both a regular job and self-enploynent, record No in
this field.

NOTE: A self-enployed individual may be defined as soneone
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35.

who: carries on a trade or business as a sole proprietor;
i s an independent contractor; is a nmenber of a partnership;
OR is in business for hinmherself in any other way. (IRS
publication 17)

Enpl oynent information. If Item 34. Entered unsubsi di zed
enpl oynent or Item 38. Called back/remained with | ayoff
enployer is 1 for Yes, record the follow ng information:

35a. Hours worked per week. Record the usual nunber of
hours (00) of work schedul ed per week in whol e hour
increnents (no fractions of hours). This should include
overtinme. |If the hours schedul ed per week exceed 99, record
" 99".

35b. Hourly wage. Record the hourly wage of the

j ob(000.00). Hourly wage includes any bonuses, tips,
gratuities, and conm ssions and overtine pay earned. Record
zero (0.00) for individuals reported as entering self-

enpl oyment in Item 34d.

35c. Receives fringe benefits. Record 1 for Yes or 2 for
No indicating whether or not the enploynent provides the

i ndividual with fringe benefits consisting of, at a m ni num
heal th i nsurance benefits and coverage under Social security
or an equival ent pension plan. For individuals holding
multiple jobs, this item should be recorded as Yes if any
job provides fringe benefits. Record No for individuals
reported as entering self-enploynent in |Item 34d.

NOTE: In cases where a period of probation is required by
the enpl oyer for a newy-hired individual, during which tinme
fringe benefits are NOT provided, if such enpl oynent
normal |y provides fringe benefits after the period of
probation, record a 1 for Yes inthis item Also record 1
for Yes if benefits were offered, but were refused by the

i ndi vi dual .

35d. Gccupational code and type. Record the occupationa
code (000000000) using the 9-digit DOT code or 5-digit CES
code nost appropriate for the job. For individuals holding
mul tiple jobs, record the code for the primary job. Primary
job is the one associated with the |argest nunber of hours
wor ked.

Record the code 1 or 2 indicating the type of occupationa
classification system used.

1 9-digit DOT code

2 5-digit OES code

35e. State where job is located/type of job. Record the
two-digit FIPS State code (00) where the job is |ocated.
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36.

O her special codes (94 to 99) should be used to indicate
enpl oyment not included in the state wage record system

01 - 56 FIPS State codes

72 Puerto Rico

78 Virgin islands

94 Railroad enpl oynent

95 Federal enpl oynent

96 MIlitary enpl oynent

97 Postal service enpl oynent

99 Enpl oynment outside of U S.

35f. Job covered by Unenpl oynment |Insurance. Record the code
i ndicating U coverage.
1 Covered by the Unenpl oynent |nsurance system (either in
or out of state.)
2 Not covered by Ul

Adul t/ Youth enpl oyability enhancenent term nations (Title 11

only). Record a 1 for Yes or a 2 for No indicating whether
or not the adult or youth termnated froma Title Il or

Section 204(d) program having attai ned one or nore
enpl oyability enhancenments. Record a 2 for No here if Item
34. Entered unsubsidized enploynent is 1 for Yes.

Regardl ess of whether SPIR Item 36 is recorded as Yes or No,
record a 1 for Yes or a 2 for No indicating whether or not
the participant obtained any of the following (itenms 36 a-Q)
out comes which are recogni zed as enhancing | ong-term

enpl oyability and contributing to the potential for a |ong-
termincrease in earnings and enpl oynent.

NOTE: For a youth, two (2) or nore youth enpl oynent
conpetencies (YECs) (ltens 36a., 36d., and 36e.) nust be
recorded as 1 for Yes in order for Item36 to be recorded as
1 for Yes. Oherw se, a single enployability enhancenent
achieved by an adult or youth allows a 1 for Yes to be
recorded in Item 36. See Appendix B for conpl ete guidelines
for attainnment of these adult and youth enployability
enhancenent s.

36a. Attained pre-enploynment/work maturity skills youth

enpl oynent conpetency (YEC) (youth only) . A youth who,

prior to term nation, had attained a pre-enpl oynent/work
maturity skills youth enpl oynent conpetency.

Pre-enpl oynment skills: world-of-work awareness, |abor market
know edge, occupational information, values clarification
and personal understandi ng, career planning and deci sion-
maki ng, and job search techni ques (resunes, interviews,
applications, and followup letters). They al so enconpass
survival/daily living skills such as using the phone,
telling tinme, shopping, renting an apartnent, opening a bank
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account, and using public transportation; and

Wrk maturity skills: positive work habits, attitudes, and
behavi or such as punctuality, regular attendance, presenting
a neat appearance, getting along and working well wth

ot hers, exhibiting good conduct, follow ng instructions and
conpl eting tasks, accepting constructive criticismfrom
supervi sors and co-workers, showng initiative and
reliability, and assumi ng the responsibilities involved in
mai ntaining a job. This category also entails devel opi ng
notivation and adaptability, obtaining effective coping and
probl em solving skills, and acquiring an inproved self-

I mage.

36b. Returned to full-time school (youth only) . A youth
who, (1) had returned to full-time secondary school (e.g.,
junior high school, mddle school and high school),
including alternative school, if, at the tinme of intake the
partici pant was not attendi ng school, exclusive of sunmer,
and had not obtained a high school diplom or equival ent and
(2) prior to term nation had been retained in school for one
senester or at |east 120 cal endar days after becom ng a
participant in the JTPA program

36c. Remmined in school (youth only) . A youth who, prior
to termnation, had been retained in a full-tinme secondary
school, including alternative school, for one senester or at

| east 120 cal endar days after becom ng a participant in the
JTPA program The youth nust be attending school at the
time of intake, have not obtained a high school diplonma or
equi val ent, and be considered "at risk of dropping out of
school " as defined by the Governor in consultation with the
St at e Educati on Agency.

NOTE for Itens 36b. and 36c¢c.: To obtain credit for Returned
to Full-Time School OR Remamined in School , SDAs nust be
prepared to denonstrate that retention results from
continuing, active participation in JTPA activities and the
youth nmust (1) be making satisfactory progress in school

and (2) for youth aged 16-21: attain a PlIC approved Youth
Enmpl oynent Conpetency in Basic Skills or Job Specific Skills
and (3) for individuals aged 14-15: attain a PIC- approved
Yout h Enpl oynment Conpetency in Pre-enploynment/Wrk Maturity
or Basic Education Skills.

Satisfactory progress in school -- An SDA, in cooperation
with the | ocal school system nust develop a witten policy
whi ch defines an individual standard of progress that each
participant is required to neet. Such a standard shoul d, at
a mninmum include both a qualitative elenent of a
participant's progress, (e.g., performance on a
criterion-referenced test or a grade point average) and a
quantitative element (e.g., atime limt for conpletion of
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the program or course of study). This policy may provide
for exceptional situations in which students who do not neet
the standard of progress, because of mtigating

ci rcunst ances, are nonet hel ess maki ng satisfactory progress
during a probationary period.

36d. Attained basic education skills/youth enpl oynent
conpetency (YEC). An adult or youth who, prior to

term nation, had obtained basic educational skills. These
skills include, but are not limted to, reading, witing,
mat hematics, |literacy training, speaking, |istening,
probl em sol vi ng, reasoning, study skills, English for non-
Engl i sh speakers, bilingual training, and the capacity to
use these skills in the workpl ace.

36e. Attained occupational/job specific skills youth

enpl oynent conpetency (YEC). An adult or youth who, prior
to termnation, had attained job specific occupational
skills. These skills are: primary job-specific occupationa
skills which enconpass the proficiency to perform actual
tasks and technical functions required by certain
occupational fields at entry, internediate or advanced

| evel s. Secondary job-specific occupational skills entai
famliarity with and use of set-up procedures, safety nea-
sures, work-related term nol ogy, record keepi ng and
paperwork formats, tools, equipment and materials, and

br eakdown and cl ean-up routines.

36f. Conpleted major |evel of education. An adult or youth
who, prior to term nation, had conpleted, during enroll nment,
a |l evel of educational achievenent which had not been
reached at entry. Levels of educational achievenent are
secondary and postsecondary. Conpletion standards shall be
governed by State standards and shall include a high school
di ploma, GED Certificate or equivalent at the secondary

| evel, and shall require a diplom or other witten
certification of conpletion at the postsecondary |evel.

NOTE: Conpletion of a nmajor |evel of education must result
primarily fromactive JTPA program participation of at |east
90 cal endar days or 200 hours, usually prior to such
conpl eti on.

36g. Entered non-Title Il training . An adult or youth who,
prior to termnation, had entered an occupational skills
enpl oynment/trai ni ng program or a post-secondary educati ona
program not funded under Title Il of the JTPA, which builds
upon and does not duplicate training received under Title
I'l. NOTE: The participant nust have been retained in that
program for at |east 90 cal endar days or 200 hours or one
academ c quarter or nust have received a certification of
occupational skill attainment. During the period the
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37.

38.

39.

participant is in non-Title Il training, s/he may or may not
have received JTPA Title Il services. |[Include here
intertitle transfer term nees, such as to Title I, Section
123, 8% prograns. Also include entry into activities funded
under the O der Anericans Act, Title V (Pub. L. 102-375).

Transferred to other training prograns (Title IIl only).
Record a 1 for Yes or 2 for No indicating whether or not the
participant, at termnation, had entered another
occupational skills programas a result of being transferred
to a program operated by another SSA under JTPA Title I, a
program funded under another JTPA Title/Subtitle, or a
program not funded by JTPA.

Cal | ed back/remained with [ayoff enployer (Title 11l only) .
Record a 1 for Yes or 2 for No indicating whether or not the
participant was called back or remained with the | ayoff
enployer. If this itemis 1 for Yes, Itens 35a. through
35f. should also be recorded with appropriate data. |If a
Yes is recorded in this Item Item 34. entered unsubsidi zed
enpl oynent, should be recorded as 2 for No.

The follow ng situations would be credited to the above
out cone:

a. Title Ill termnees who remained in a job with an
enpl oyer (or the subsequent owner of the business firm
after receipt of a layoff notice fromthat enployer

b. Title Ill term nees who, after being laid off by an
enpl oyer were recalled by that enployer to a job at the sane
or anot her | ocati on.

c. Title Ill term nees who were recalled to the same
jobsite for a job in the same or simlar industry or
occupation by a new owner of the business firmfrom which
the layoff occurred.

The assunption here is that any retraining received by such
term nees was not the primary reason for the recall action,
but rather the current or former association with the firm
wor ksi te and/ or enpl oyer.

OQher termnations. If the entries for Itens 34, 36, 37 and
38 above are 2 for No or null (spaces), record the code

i ndi cati ng which one of the follow ng other term nations

best applies. (There nust be a response to this itemif
Items 34, 36, 37 and 38 are answered No or null.)

1 Institutionalized (exenpt fromfollowup and perfornmance
standards). The participant is residing in an institution
or facility providing 24-hour support such as a prison or
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hospital.

2 Health/nedical (exenpt fromfollowup and performance
standards). The participant is receiving nedical treatnent
whi ch precludes entry into unsubsidi zed enpl oynent or
continued participation in the JTPA program |ncl udes

deat h.

3 Famly care. The participant is responsible for the care
of one or nore famly menbers which precludes entry into
unsubsi di zed enpl oynent or continued participation in the
JTPA program

4 Lacks transportation. The participant is w thout his/her
own neans of transportation, is unable to arrange for
private transportation, and has no public transportation

bet ween honme and the | ocation of enploynent/training and/or
ot her supportive services.

5 Cannot |ocate. The participant cannot be |ocated after
utilizing the address/ phone nunber and alternative contact
i nformation provided by the participant.

6 Voluntary, other. The participant voluntarily left the

JTPA program for reasons other than those above. Include
participants transferred to a program operated by the sane
SDA under JTPA Title Il. Exanples are: Title II-Cto Title

I[1-A and Title Il-A to Section 204(d).

7 lnvoluntary, other. The participant was separated from
the program for adm ni strative reasons other than those
above. Include participants transferred to a program

oper ated by another SDA under JTPA Title I1.

8 bjective assessnment only (exenpt from performance

standards) (Title Il only except for States with appropriate
Title Il waivers).

9 Objective assessnent and entered unsubsi di zed enpl oynent
only (exenpt from perfornmance standards)(Title Il only
except for States with appropriate Title Il waivers) .

The above objective assessnent codes (8 and 9)are to be used
only for Title Il except that states with appropriate

wai vers may al so use themfor Title Il1l. No followup is
required for Title Il objective assessnent only
participants; followup is required for Title Il objective

assessnment only participants.

SECTION V. FOLLOW UP | NFORVATI ON

Section V displays information based on foll owup data which nust
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be coll ected through participant contact to determ ne an

i ndi vidual's | abor force status and earnings, if any, during the

13th full calendar week after term nation and the nunber of weeks
s/ he was enpl oyed during the 13 week period. Followup data wll
be collected for the followng termnees: Title Il-A adults and

adult welfare recipients, Section 204(d) ol der workers, and Title
11 EDWAA participants. No followup information is required for

Title I'1-C youth.

The procedures used to collect the followup data are at the
di scretion of the Governors. However, in order to ensure
consi stency of data collection and to guarantee the quality of
the followup information, followup procedures nust satisfy
certain mnimumcriteria. See Appendix A for follow up
requirenents.

Participants recorded in Item 12 as code 3 (Title I1-C) or 7 or 8
(5% exenpt from performance standards) and those recorded in Item
39 as codes 1 or 2 or for Title Il only codes 8 or 9 (objective
assessnment only) are exenpt from postprogram foll ow up and shoul d
be recorded in Item40 as code 3. |If followup is conducted for
some participants recorded in Item 12 as code 7, they should be
recorded in Item 40 as code 6. Participants recorded in Item 12
as code 7 who are not followed up should be recorded in Item 40
as code 3.

Followup is also not required for participants in Title I1]
Nati onal Reserve prograns who transfer to other Title |1
prograns at the end of the National Reserve Gant. These

I ndi vidual s should be coded as 7 in Item40. Follow up

I nformation for these participants will be obtained fromthe
Title I'll programfrom which the participants receive their |ast
Title 11l funded services.

Itens 40 through 42 are not required for states that opt to use
wage records for followup (except for the 5% sanple). Such
states will transmt wage record follow up information for

term nees separately fromtheir regular SPIR subm ssion. For PYs
98 and 99 any state nay choose to use Wage Records for follow up
provided that they agree to the guidelines contained in Training
and Enpl oynent Gui dance Letter 12-97, including the follow ng:

(1) To provide a separate SPIR subm ssion including wage
record i nformation;

(2) To conduct a followup survey of a statew de sanple of 5%
of termnees during the pilot period (PYs 1998 and/ or
1999) of the wage record-based retention nmeasures; and

(3) To report the data according to the Departnent’s
speci fications.

See Section S below for supplenental information requirenents
applying to states using wage records for foll ow up.
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40.

41.

Fol | owup G oup/ Sanple. Record the code (1, 2, 3, 4, 5, 6
or 7) indicating whether the term nee was in the adult or
suppl enrental wel fare sanple(s), and, if so, whether s/he was
successfully contacted or not. For all Title Ill and
Section 204(d), record all termnees in the foll owup group
as code 1, 2, 3, or 7 as appropriate. Wen sanpling is not used
(i.e., the "universe"” of all Title Il-A term nees subject to
postprogram followup is the followup sanple), record al

of these term nees as code 1 or 2, as appropriate.

Wl fare recipients included in the adult sanple should be
recorded as 1 or 2.

1 In adult sanple and contacted

2 In adult sanple, but not contacted

3 Not in sanmple

4 In supplenental wel fare sanple and contacted

5 I n suppl enental welfare sanple, but not contacted

6 Title Il-A 5% exenpt optional sanple

7 Terminated fromTitle Il national reserve grant program
and transferred to another Title IIl programat the end of
the Title Il national reserve grant. No followup to be
conducted by the expired Title Il national reserve grant
progr am

NOTE: If Item40 is coded 2, 3, 5 or 7, Iltens 41, 4la.
41b., 41c. and 42 wll be coded as a null, no zeroes or not
bl ank.

Enpl oyed at followup. Record 1 for Yes or 2 for No

i ndi cati ng whether or not the former participant was

enpl oyed at the end of the followup period (13th week after
termnation). |If this code is 2 for No, Itens 4la., 41b.
41c. will be coded as a null, no zeroes or not bl ank.

4la. Hourly wage at followup. Record the hourly wage
(000.00). Hourly wage includes any bonuses, tips,
gratuities, conmm ssions and overtine pay earned. |If the

i ndi vi dual had nore than one job or other earned incone, add
up all the earnings and divide by the total hours worked.

If the individual is self-enployed (wthout a regular job)
at followup, record 888.88. These individuals will be
excluded fromthe cal cul ati on of wages and earnings for
performance standards.

41b. Hours worked that week. Record the hours (00) worked
that week, including overtime, in whole hour increnments (no
fractions of hours). |If the hours worked that week exceed
99, record "99".

41c. Enpl oyed with sane enployer as at ternination. Record
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42.

1 for Yes or 2 for No indicating whether or not the
i ndi vidual is enployed by the sane enpl oyer as at
termnation. If the individual was not enpl oyed at
term nation, record either 2 or null

Nunber of weeks worked in followup period. Record the
total nunber of weeks (00) worked during the entire 13-week
foll owup period. Answer this question regardless of the
answer to Item41l. Enployed at followup. If Itemd4l is
yes, this itemnust be between 1 and 13; if Item4l is No,
this item nust be between 0 and 12.

SECTION S. SUPPLEMENTAL SUBM SSI ON BY WAGE RECCRD FOLLOW UP
STATES

Qption for WAge Record Followup. Beginning with PY 98, states

have the option of piloting the use of wage records to obtain
followup data instead of the current tel ephone follow up survey.
St at es choosing to use wage records for followup are required to
subm t:

1.

Initial subm ssion of the usual SPIR data. Participation and
termnation data for all participants who term nated during
the programyear and the |ast quarter of the previous program
year should be submtted by August 15. For exanple, data for
partici pants who term nated in programyear 1998 nust be
reported by August 15, 1999. These data nust be conplete in
all respects. As discussed below, they nust include a 5%
sanple of follow up survey data for the fourth quarter of the
prior programyear and the first three quarters of the report
program year.

Suppl enent al WAge Record Subm ssion. Wage record data for

all termnees in the initial subm ssion is due by the August
15 of the subsequent programyear. Sanpling is not all owed.
Wage Record data should be obtained from adj acent states when
possi ble. For the first year of wage record data collection,
wage record data should be submtted for termnees in the

| ast quarter of the previous programyear in addition to
termnees fromall quarters of the program year being

report ed.

Requi red 5% Fol | ow up Survey. States nust provide survey-based

followup data for a 5% sanple of all termnees in the state
during every year the State is participating in the wage record
pilot. This 5%followup survey should be conducted for
termnees in the first three quarters of the programyear and the
| ast quarter of the previous programyear on the normal SPIR
schedul e. These data should be included in the initial SPIR
subm ssi on.

States may al so provide wage record data for 4 quarters of
term nees for a period for which survey-based fol |l ow up has
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al ready been conducted (e.g. termnees in the first 3 quarters of
PY 97 and the last quarter of PY 96 for states starting to use
wage records for PY 98 followup). These optional data should be
submtted within one year after the end of the program year being
submtted. For exanple, if these optional wage record data are
submtted for PY 97 term nees, the data should be submtted by
August 15, 1999. Note: States that received waivers to use wage
record data may submt this wage record data for a recent period
I nstead of the 5% sanple foll owup survey data.

Section S specifies the itens that states choosing to pilot wage
record use must include in the supplenental wage record
subm ssi on.

States may submt either a single record for each partici pant
t hat aggregates earnings fromall enployers or, separate records
for each enpl oyer.

Items S1 to S5 are identifying fields that should be identical to
in the regular SPIR subm ssion

t hose for the individual i
S1. ETA- Assi gned SDA/ SSA/ St at ew de Code (ltem 2)
S2. Social Security Nunmber (Item 3)

S3. Date of Participation (ltem 11) ( MVDDYYYY)
S4. Program of Participation (ltem 12)

S5. Date of termnation (ltem 33) (MVDDYYYY)

S6. Wage Record Earnings Quarter 1. Record the earnings
(000000.00) derived fromwage records for the first ful
cal endar quarter after term nation. |If greater than
999, 999, record 999, 999. 00

S7. Wage Record Earnings, Quarter 2. Record the earnings
(000000. 00) derived fromwage records for the second ful
cal endar quarter after termnation. |If greater than
999, 999, record 999, 999. 00

S8. State of Initial Placenent. Record the state where the job
recorded in Item 34, Entered Unsubsidi zed Enpl oynent, is
| ocated. This itemis the same as Item 35e. It is
recorded here to facilitate adjustnents for out of state
enpl oyment .

S9. Wage Records Obtained from State of Initial Placenent.

Record 1 for Yes or 2 for No to indicate whether wage
records were requested and obtained fromindividual’'s state
of placenent. Record 1 for yes if the wage records were
requested for an individual regardl ess of whether or not
the individual was matched in the placenent state s wage
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S10.

records.

Enpl oyer Code. Enter an identifying code for the enpl oyer
if the state submts a record for each enployer. Leave
blank if the record includes earnings aggregated over al
of an individual's enpl oyers.

This code nust be unique to the enployer. It should not be
an official enployer identifier used by the state, but a
special identifier developed solely for this SPIR
subm ssi on.

The foll ow ng preprogram earnings variables are required only for
Title 111:

S11.

S12.

S13.

For

Wage Record Earnings, Third Preprogram Quarter (Title Il
only). Record the earnings (000000.00) derived fromwage
records for the third full cal endar quarter before
application. |If greater than 999,999, record 999, 999. 00

Wage Record Earnings, Second Preprogram Quarter(Title |11
only). Record the earnings (000000.00) derived from wage
records for the second full cal endar quarter before

application. |If greater than 999, 999, record 999, 999. 00

Wage Record Earnings, First Preprogram Quarter (Title Il
only). Record the earnings (000000.00) derived fromwage
records for the first full cal endar quarter before
application. |If greater than 999,999, record 999, 999. 00

PY 98 only, Itens S12 to S13 may be left blank if preprogram

wage record data are not accessible.

Not e:

If a wage match is conducted and no wage records for an

i ndi vidual are found, 0.00 should be recorded for quarterly
earnings in Items S6, S7, S12, and S13.
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Appendi x A

Fol | ow- up Gui del i nes

To ensure consistent data collection and as accurate information
as possible, procedures used to obtain followup information nust
satisfy the following criteria:

* Participant contact should be conducted by tel ephone or in
person. Mail questionnaires may be used in those cases
where an individual does not have a tel ephone or cannot be
r eached.

* Participant contact nust occur as soon as possible
after the 13th full cal endar week after term nati on but
no later than the 17th cal endar week after term nati on.

* Data reported are to reflect the individual's |abor
force status and earnings during the 13th full cal endar
week after termnation and the nunber of weeks s/he was
enpl oyed throughout the 13-week period after
term nation.

* I nterview questions devel oped by DOL (see foll ow ng
Exhi bit) nust be used to determ ne the follow up
information reported on the SPIR  Respondents nust be
told that responding is voluntary and that information
provided by themw || be kept confidential. O her
questions may be included in the interview Attitudi nal
guestions may precede DOL questions, but questions
rel ated to enploynent and earnings must foll ow.

* Attenpts nmust be made to contact all individuals unless
term nee popul ations are | arge enough to use sanpli ng.

* As many attenpts as are necessary, to obtain the
requi red response rate, should be made to contact enough
i ndividuals in the foll owup group

* For each SDA Title Il-A, Section 204(d), SSA Title |11
Governor's Reserve Title Ill, or Secretary's Nationa
Reserve Title IIl reporting group, mninmmresponse
rates of 70% are required for each of the follow ng
groups: anong I1-A adults, those who entered enpl oynent
at termnation and those who did not enter enploynent at
term nation; anmong II-A welfare recipients, those who
entered enpl oynment at term nation and those who did not
enter enploynent at term nation; anong Section 204(d)

ol der workers, those who entered enpl oynent at
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term nation and those who did not enter enploynent at
term nation; and anong term nees of each of the Title
I1l prograns separately, those who entered enpl oynent at
term nation and those who did not enter enploynent at
termnation. The response rate is calculated as the
nunber of term nees wth conplete foll ow up information
di vided by the total nunber of term nees included in the
group eligible for foll ow up.

NOTE: Every precaution nust be taken to prevent a "response
bi as” which could arise because it may be easier to contact
partici pants who were enpl oyed at term nation than those who
were not enployed at term nati on and because those who
entered enploynment at termination are nore likely to be

enpl oyed at followup. Special procedures have been

devel oped by which SDAs/ SSAs and States can nonitor response
bias. |If response rates for those who were and were not

enpl oyed at termnation differ by nore than 5 percentage

poi nts, the foll ow up neasures nust be cal cul ated using the
"Wor ksheet for Adjusting Follow up Performance Measures: in
the Fol | ow-up Techni cal Assistance QGui de.
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EXH BI' T

M ni num Post program Data Col | ecti on Questi ons

I want to ask you about the week starting on Sunday,
and ending on Saturday, _ __, which was (last week/two/
t hree/ f our weeks ago).

1. D dyou do any work for pay during that week?
Yes [Go to 2]
No [Go to (]

2. How many hours did you work in that week?

3. How nuch did you get paid per hour in that week?

Dol | ars per hour

4. How nuch extra, if any, did you earn in that week fromti ps,
overtime, bonuses, conm ssions, or any work you did on the
si de, before deductions?

Dol | ars

5. Are you enployed with the sanme enpl oyer as you were when you
| eft the progranf

Now | want to ask you about the entire 13 weeks from Sunday,
, to Saturday,

6. Including the week we just tal ked about, how many weeks did
you work at all for pay during the 13-week period?

Weeks [Go to end]

If answered "NO' to Question 1:

Now | want to ask you about the entire 13 weeks from Sunday,
, to Saturday,

7. D d you do any work for pay during that 13-week period?
Yes [Go to 8]
No [Go to end]

8. How many weeks did you do any work at all for pay during that
13- week peri od?
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Ter m nee Popul ati ons for Foll ow up

Each program (SDA, Section 204(d), SSA, CGovernor's Reserve,
Secretary's National Reserve) in JTPA is responsible for
conducting a followup of all or a sanple of participants who
have term nated fromthat program NOTE: Individuals reported in
I[tem 39 Oher Term nations as code 1 (institutionalized)or
2(heal th/ medical) are exenpted fromfollowup. In addition, those
I ndi vidual s who are deceased, institutionalized (e.g., In

hospi tal s, prisons, nursing homes), or severely incapacitated and
unable to be interviewed for the entire interview ng period can
be excluded fromthe sanple.

Beginning July 1, 1993, two additional classes of Title |1

term nees who are excluded from perfornmnce standards

cal cul ati ons may therefore be excluded fromfollowup. These are
(1) those who have received objective assessnent only or

obj ective assessnment only and entered enpl oynent or (2) those
participants in special 5% funded projects designated by the
Gover nor.

Begi nning July 1, 1998, Title Il national reserve prograns whose
grant has term nated are exenpted from conducting a follow up
survey for individuals who termnate at the end of the grant and
who are transferred to another Title IIl program These
individuals are to be reported as code 7 in Item 40. Follow up
group/ sanple. The new Title Il programw ||l be responsible for
conducting the followup after the individual has term nated from
all Title Ill services. SSAs/SDAs are responsible for reporting
the foll owup outconmes for all grants and progranms in which
partici pants were enroll ed.

The "uni verse" of term nees for the follow up includes al
participants who term nated froma program Those partici pants
who may have been concurrent participants in nore than one JTPA
title/programw |l be in the universe for each.

Wien selecting a sanple fromthe universe, each title/program
wll be treated separately, so that an individual who had been a
concurrent participant m ght be selected in one sanple but not
another. This, however, does not preclude the possibility that
the participant mght be selected in nore than one sanple. In
the event that a concurrent participant has been selected in nore
t han one sanple, the responses collected froma single interview
may be shared anong the different titles/prograns to avoid the
necessity of multiple interviews with the sane individual.

When an individual who has termnated fromone title/program and
subsequently becone a participant in another program(i.e., not
a concurrent participant) is selected in the sanple for both

titles/prograns, separate interviews nust be conducted. Further,
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if an individual is selected in one sanple and is a partici pant
in another title/programat the tine of the interview, regular
follow up information should be determ ned and recorded.

Sanmpl i ng Pr ocedur es

Where sanpling is used to obtain participant contact infornation,
it is necessary to have a system which ensures consistent random
sel ection of sanple participants fromall term nees in the group
requiring foll ow up

* No participant in the followup group may be arbitrarily
excluded fromthe sanple. Therefore it is critical that al
term nee records be pronptly entered into the database used
for sanpling.

* Procedures used to select the sanple nust conformto
general ly accepted statistical practice, e.g., a table of
random nunbers or other random sel ection techniques nust be
used.

* The sanpl e selected for contact nust neet m ni nrum sanpl e
size or sanpling percentage requirenents indicated in Table
1.

The use of sanpling will depend on whether the term nee
popul ati ons are | arge enough to provide estinmates which neet

m ni num statistical standards. |[|f the nunber of term nees for
whom followup is required is | ess than 138, sanpling cannot be
used. In such cases attenpts nust be nade to contact all the

appropriate term nees.

M ni num Sanpl e Sizes or Sanmpling Percentages for Foll ow up

The m ni nrum sanple sizes and the sanpling percentages were both
designed to neet the sane statistical criterion and differ only
because of the use of ranges and rounding. States or SDAs nmay
choose to use either method. For ease of explanation, "mninum
sanpl e size" is used below. To determ ne the m ni num nunber of
termnees to be included in the followup sanple, refer to Table
1 inthe following instructions. Find the rowin the |eft-hand
colum that contains the planned nunber of term nees for each of
the groups requiring followup: adults and wel fare recipients.
The required m ninum sanple size is given in the mddl e colum of
that row The |ast colum gives sanpling percentages that wll
assure that the mninum sanple size is obtained.

NOTE: The welfare recipients in the adult sanple nay be used as
part of the welfare sanple. |In this case, an additional nunber
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of welfare recipients nust be randomy selected to provide a
suppl emrent al sanpl e | arge enough to neet the sanme accuracy

requi rements as other groups requiring followup. To determ ne
the m nimum size of this supplemental welfare sanple, find the
rowin the left-hand colum of Table 1 that contains the planned
total nunber of welfare recipients requiring fellowup. Fromthe
corresponding entry in the mddle colum, subtract the nunber of
wel fare recipients included in the adult sanple. The renuai nder
represents the mninmum size of the supplenental sanple of welfare
reci pients required for contact.
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Table 1
M NI MUM SAMPLE SI ZES FOR FOLLOWN UP

Nunber of Term nees M ni mum Sanpl e Sanpl i ng
in Foll ow up Popul ation Size Per cent age
1 - 137 All 100
138 - 149 137 94
150 - 159 143 92
160 - 169 149 89
170 - 179 154 87
180 - 189 159 85
190 - 199 164 84
200 - 224 175 82
225 - 249 185 78
250 - 274 194 74
275 - 299 202 71
300 - 349 217 67
350 - 399 229 62
400 - 449 240 57
450 - 499 250 53
500 - 599 265 50
600 - 749 282 44
750 - 999 302 38
1,000 - 1,499 325 30
1,500 - 1,999 338 22
2,000 - 2,999 352 17
3,000 - 4,999 364 12

5,000 or nore 383 7.3
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Correcting for Differences in Response Rates

Different response rates for those term nees who entered

enpl oynment at term nation and those who did not are expected to
bi as the performance esti mates because those who entered

enpl oyment at termnation are nore likely to be enpl oyed at

followup. It is assuned that those who were enpl oyed at
term nation are easier to |locate than those who were unenpl oyed
because the interviewer has nore contact sources (e.g.,, name of

enpl oyer). The resulting response bias can artificially inflate
performance results at foll ow up

To account for this problem separate response rates nust be
cal cul ated for those who were enployed at term nation and for
those who were not. These separate response rates nust be
calculated for all groups: all I1-A adult term nees, adult
wel fare recipient term nees, Section 204 (d) ol der worker
term nees and for Title I11/EDWAA term nee groups: SSAs,
Governor's Reserve, and Secretary's National Reserve.

For each group, if the response rates of those enpl oyed at

term nation and those not enployed differ by nore than 5
percentage points, then the "Wrksheet for Adjusting Follow up
Perf ormance Measures” in the Follow up Techni cal Assistance Quide
nmust be used to correct the foll owup neasures for that group.

* * %

The followng Iine itemcal cul ati ons/definitions have been

i ncluded since PY 92/93 Title Il-A and Title Il perfornmance
standards are based on foll ow up data aggregated to the SDA/ SSA
| evel .

Empl oyment Rate (At Fol | ow up)

Cal cul ate the enploynment rate by dividing the total nunber of
respondents who were enployed (full-time or part-tinme) during the
| 3th full cal endar week after term nation by the total nunber of
respondents (i.e., term nees who conpleted followup interviews).
Then multiply the result by 100.

Aver age Weekly Earnings of Enployed (At Fol | ow up)

Cal cul ate the (before-tax) average weekly earnings by multiplying
the hourly wage by the nunber of reported hours for each
respondent enployed at follow up; and, if appropriate, add tips,
overtinme, bonuses, etc. Divide the sum of weekly earnings for

all respondents enployed during the I3th full cal endar week after
term nati on by the nunber of respondents enployed at the tinme of
fell owup. Respondents not enployed at followup are not
Included in this average.

51



Weekly earnings include any wages, bonuses, tips, gratuities,
conmi ssions and overtinme pay earned.

Average Hourly Wage at Fol | ow up

To calculate this entry: Sumthe hourly wage (and, if
appropriate, add tips, overtine, bonuses, etc.) of each
respondent enployed at followup. D vide the sumof hourly wage
for all respondents enployed during the 13th full cal endar week
after termnation by the nunber of respondents enployed at the
time of followup. Respondents not enployed at follow up are not

i ncluded in this average.

I ncl ude any wages, bonuses, tips, gratuities, conm ssions and
overtinme pay earned.

Aver age Nunber of Weks Wrked in Foll ow up Period

To cal cul ate the average nunber of weeks worked (full-tinme or
part-tinme), divide the sumof the nunber of weeks worked during
the 13 full cal endar weeks after termnation for all respondents
who worked, by the total nunber of all respondents, whether or
not they worked any tinme during this 13-week foll ow up period.

Sanpl e Size

The size of the actual sanple selected to be contacted for
followup, i.e., the total nunber of term nees selected for
contact including both respondents and nonrespondents. (For
Title I'1-A SDA sanples nust be selected for total adults and
adult welfare recipients, and separate statew de sanple for
Section 204(d) ol der workers; for Title Ill, SSA CGovernor's

Reserve and Secretary's National Reserve Sanpl es nust be
sel ected.)

Response Rate (percentage of conplete surveys obtai ned)

To calculate the overall response rate, divide the nunber of
termnees with conplete followup information by the total nunber
of termnees included in the foll owup sanple and nultiply by
100. NOTE: Conplete followup information consists of
substantive answers to the required foll ow up questions and nay
not include "don't know, "no answer"™ or "don't renenber.
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Appendi x B
Pl G RECOGNI ZED YOUTH EMPLOYMENT COVPETENCI ES

Yout h enpl oynent conpetency system requirenents renmai n unchanged.
The m nimal structural and procedural elenents of a sufficiently
devel oped yout h enpl oynent conpetency system and the m ni mal
requi rements for ensuring consistency in the reporting of pre-
enpl oynent/work maturity conpetency attai nnent are defined in

t hi s Appendi x.

A. Ceneral Description of Youth Enpl oynent Conpetency Skill Areas

* Pre-enpl oynment skills include world of work awareness,
| abor mar ket knowl edge, occupational information, val ues
clarification and personal understandi ng, career planning
and deci si on maki ng, and job search techni ques (resunes,
interviews, applications, and followup letters). They
al so enconpass survival/daily living skills such as using
t he phone, telling time, shopping, renting an apartnent,
openi ng a bank account, and using public transportation;
and
Wrk maturity skills include positive work habits,
attitudes, and behavi or such as punctuality, regular
attendance, presenting a neat appearance, getting al ong
and working well with others, exhibiting good conduct,
followi ng instructions and conpl eting tasks, accepting
constructive criticismfrom supervisors and co-workers,
showing initiative and reliability, and assum ng the
responsibilities involved in maintaining a job. This
category also entails devel oping notivation and
adaptability, obtaining effective coping and problem
solving skills, and acquiring an inproved self i mge.

* Basi ¢ _education skills include readi ng conprehension,
mat h conputation, witing, speaking, |istening, problem
sol ving, reasoning, and the capacity to use these skills
in the workpl ace

* Job-specific skills -- primary job-specific skills
enconpass the proficiency to performactual tasks and
technical functions required by certain occupationa
fields at entry, internediate or advanced | evel s.
Secondary job-specific skills entail famliarity with and
use of set-up procedures, safety nmeasures, work-rel ated
t erm nol ogy, record keeping and paperwork formats, tools,
equi pnrent and materials, and breakdown and cl ean-up
routines.
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B. Sufficiently Devel oped Systens for Youth Enpl oynent
Conpet enci es

A sufficiently devel oped youth enpl oynent conpetency system nust
i nclude the follow ng structural and procedural elenents:

1. Quantifiable Learning Qobjectives

* Pl C-recogni zed conpetency statenents that are quantifi able,
enpl oynment -rel ated, neasurable, verifiable |earning objectives
that specify the proficiency to be achieved as a result of
program partici pation

Enpl oynment conpet enci es/ quantifiabl e | earni ng objectives approved
by the PIC as relevant to the SDA nust include a description of

t he skills/know edge/ attitudes/behavior to be taught, the levels
of achi evenent to be attained, and the neans of neasurenent to be
used to denonstrate conpetency acconplishment. The |evel of

achi evenent sel ected shoul d enhance the youth's enployability and
opportunities for postprogram enpl oynent.

2. Related Curricula, Training Mdules, and Approaches

* Focused curricula, training nodules, or behavior
nodi fi cati on approaches which teach the enpl oynent
conpetencies in which youth are found to be deficient.

Such related activities, conponents, or courses nust encompass
partici pant orientation, work-site supervisor/instructor/
conmuni ty vol unteer training, and staff devel opnent endeavors as
appropriate. They also nust include, as appropriate, relevant
agreenents, manual s, inplenentation packages, i1nstructions, and
guidelines. A mninmumduration of training nust be specified
whi ch allows sufficient time for a youth to achieve those skills
necessary to attain his/her |earning objectives.

3. Pr e- Assessnent

* Assessnent of participant enpl oynment conpetency needs at the
start of the programto determne if youth require assistance
and are capable of benefiting from avail abl e servi ces.

A mnimum | evel of need nust be established before a participant
is eligible to be tracked as a potential "attai ned PlIC-recognized
yout h enpl oynent conpetency” outconme. All assessnment techni ques
must be objective, unbiased and conformto w dely accepted
measurement criteria. Measurenent nmethods used nust contain
clearly defined criteria, be field tested for utility,

consi stency, and accuracy, and provide for the

trai ning/ preparation of all raters/scorers.
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4. Post-Assessnent (Eval uation)

* Eval uation of participant achi evenent at the end of the
programto determine if conpetency-based | earning gains took
pl ace during project enroll nment.

I nternedi ate checking to track progress is encouraged. Al

eval uation techni ques nust be objective, unbiased and conformto
w dely accepted evaluation criteria. Measurenent nethods used
must contain clearly defined criteria, be field tested for
utility, consistency, and accuracy, and provide for the
training/ preparation of all raters/scorers.

5. Enployability Devel opnent Pl anni ng (I ndivi dual Service
St rat eqy Devel opnent)

* Use of assessnent results in assigning a youth to
appropriate learning activities/sites in the proper sequence
to pronote participant growth and devel opnent, renedy
identified deficiencies, and build upon strengths.

6. Docunent ati on

* Mai ntenance of participant records and necessary reporting
of conpet ency-based outcones to docunent intra-program
| ear ni ng gai ns achi eved by yout h.

7. Certification

* Proof of youth enpl oynent conpetency attainment in the form
of a certificate for participants who achi eve predeterm ned

| evel s of proficiency to use as evidence of this

acconpl i shnment and to assist themin entering the | abor

mar ket .

C. CGuidelines for Ensuring Consistency in the Reporting of
Pre- Enpl oynent/Work Maturity Skill Conpetencies

I ndi vi dual s shoul d denonstrate proficiency in each of the
follow ng 11 core conpetencies. In order for an attainment to be
reported in the area of pre-enploynent/work maturity, at |east
one PIC-certified conpetency statenent nust be

devel oped/ quantified in each of the following 11 core
conpetencies -- provided that at | east 5 of these |earning

obj ectives were achi eved during programintervention:

1. Mbaki ng Car eer Deci si ons

2. Usi ng Labor Market | nformation

3. Pr epari ng Resunes

55



© © N o 0 bk

11.

Filling Qut Applications

| nt ervi ewi ng

Bei ng Consi stently Punctual

Mai nt ai ni ng Requl ar Attendance

Denonstrating Positive Attitudes/ Behavi or

Presenti ng Appropriate Appearance

Exhi biting Good Interpersonal Rel ations

Conpl eti ng Tasks Effectively
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ADULT AND YOUTH EMPLOYABI LI TY ENHANCEMENT TERM NATI ONS/ OQUTCOVES
| NFORMATI ON

ADULT ENMPLOYABI LI TY ENHANCEMENT TERM NATI ON

An outcone for adults, other than entered unsubsidi zed

enpl oyment, which is recogni zed as enhancing | ong-term

enpl oyability and contributing to the potential for a

| ong-termincrease in earnings and enpl oynent. Qutcones which
nmeet this requirenent shall be restricted to the foll ow ng:
2(1) Attained Adult Enployability Skills (one or nore), (2)
Conpl eted Major Level of Education or (3) Entered Non-Title I
Tr al ni ng.

(1) Denonstrated proficiency as defined by the local area in

one or nore of the following two skill areas in which the
term nee was deficient at enrollnment: basic education skills
and occupational skills. Enployability skill gain nust be

achi eved through program participation and nmust be the result
of a prior enployability devel opnent planni ng process which
identifies the participant's skill deficiencies, the training
needed to overcone the deficiencies and the |evel of
proficiency needed for attainnent of the enployability skill.

The yout h conpetency system may al so be used for adults or
| ocal areas may adopt the alternative adult enployability
skill attainnent systemrequirenents.

NOTE: Adult term nees who have attained proficiency in basic
education skills and/ or occupational skills through training
funded under 8% prograns and/ or cooperative agreenents may be
counted, provided such training was for conpletion of a
training objective initially determned while a participant in
an adult enployability skills system operated under

77% 5% i ncentive funds.

(2) Completed, during enrollnment, a |level of educational

achi evenent whi ch had not been reached at entry. Levels of
educat i onal achi evenent are secondary and postsecondary.

Conpl etion standards shall be governed by State standards and
shall include a high school diplom, CGED Certificate or

equi val ent at the secondary level, and shall require a diplona
or other witten certification of conpletion at the
postsecondary level. NOTE, To obtain credit, conpletion of a
maj or | evel of education nust result primarily fromactive
JTPA program participation of at |east 90 cal endar days OR 200
hours.

(3) Entered an occupati onal - ski

I npl oynent / t rai ni ng
program not funded under Title

s e
| of the JTPA, which builds
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upon and does not duplicate training received under Title 11
NOTE: TO obtain credit, the participant nmust have been
retained in that programfor at |east 90 cal endar days OR 200
hours OR nust have received a certification of occupational

skill attainnment. During the period the participant is in
non-Title Il training, s/he may or may not have received JTPA
servi ces.

ADULT EMPLOYABI LI TY SKILLS TRAI NI NG

BASI C EDUCATI ON SKILLS -- Includes renedial reading, witing,
mat hermati cs and/ or English for non-English speakers.

OCCUPATI ONAL _SKI LLS TRAINING -- Includes: (1) vocational
education which is designed to provide individuals with the
technical skills and information required to performa
specific job or group of jobs, and (2) on-the-job training
which is training in the public or private sector given to an
i ndi vi dual, who has been hired first by the enployer, while

s/ he is engaged in productive work which provides know edge or
skills essential to the full and adequate performance of the

j ob.

Primary job-specific occupational skills enconpass the
proficiency to performactual tasks and technical functions
required by certain occupational fields at entry, internedi ate
or advanced |l evels. Secondary job-specific occupational
skills entail famliarity with and use of set-up procedures,
safety neasures, work-related term nol ogy, record keepi ng and
paperwork formats, tools, equipment and materials, and
breakdown and cl ean-up routines.

YOUTH EMPLOYABI LI TY ENHANCEMENT TERM NATI ON

An outcone for youth, other than entered unsubsidi zed

enpl oyment, which is recogni zed as enhancing | ong-term

enpl oyability and contributing to the potential for a

| ong-termincrease in earnings and enpl oynent. Qutcones which
nmeet this requirenent shall be restricted to the foll ow ng:

(1) Attained PIC Recognized Youth Enpl oynent Conpetencies (two
or nore); (2) Returned to Full-Time School; (3) Remained in
School ; (4) Conpleted Major Level of Education; or (5) Entered
Non-Title Il Training.

(1) Denonstrated proficiency as defined by the PICin two or
nore of the following three skill areas in which the term nee
was deficient at enrollnent: pre-enploynment/work maturity;
basi ¢ education; or job-specific skills. Conpetency gains
nmust be achi eved through program partici pati on and be tracked
t hrough sufficiently devel oped systens that mnust include:
guantifiable | earning objectives, related curriculal/training
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nodul es, pre- and post-assessnent, enployability planning,
docunent ati on, and certification.

NOTE: Youth term nees who have attai ned one or nore
conpetencies through training funded under Title I1-B, 8%
prograns and/or cooperative agreenments may be counted,

provi ded such training was for conpletion of a training
objective initially determined while a participant in a youth

enpl oynent conpetency system operated under Title I1-C
77% 5% i ncentive funds. At |east one of the youth
conpetenci es required nust have been attained under Title I1-C

77% 5% i ncentive funded activity. Regardless of the funding
source, all youth conpetency attainnents reported on the SPIR
must neet the Title I1-C conpetency definitions.

(2) Returned to full-tinme secondary school (e.g., junior high
school, m ddl e school and high school), including alternative
school, if, at the time of intake the participant was not
attendi ng school, exclusive of sumer, and had not obtained a
hi gh school diploma or equivalent and prior to term nation had
been retained in school for one senester or at |east 120

cal endar days.

NOTE: Alternative school -- a specialized, structured
curriculumoffered inside or outside of the public school
system whi ch may provi de work/study and/or CED preparation.

NOTE: To obtain credit for Returned to Full-Time School AND
Renmai ned in School (below), SDAs nust be prepared to
denonstrate that retention results fromcontinuing, active
participation in JTPA activities and the youth nust (1) be
maki ng sati sfactory progress in school, and (2) for youth aged
16-21: attain a PIC approved Youth Enpl oynment Conpetency in
Basic Skills or Job Specific Skills and (3) for individuals
aged 14-15: attain a PIC approved Youth Enpl oynent Conpetency
in or Pre-enployment/Wrk Maturity or Basic Skills.

(3) Remmined in school for a youth who, prior to termnation
had been retained in full-time secondary school, including
alternative school, for one senester or at |east 120 cal endar
days. A youth may be recorded on this line only if s/he was
attendi ng school at the tine of intake, had not received a

hi gh school diploma or equival ent, and was considered "at risk
of dropping out of school"”, as defined by the Governor in
consultation with the State Educati on Agency.

(4) Conpleted, during enrollnment, a | evel of educati onal

achi evenent whi ch had not been reached at entry. Levels of
educati onal achi evenent are secondary and postsecondary.

Conmpl etion standards shall be governed by State standards and
shall include a high school diplom, GED Certificate or
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equi val ent at the secondary level, and shall require a diplona
or other witten certification of conpletion at the
postsecondary level. NOTE: To obtain credit, conpletion of a
maj or | evel of education nust result primarily fromactive
JTPA program participation of at |east 90 cal endar days OR 200
hour s.

(5) Entered an occupational -skills enploynment/training program
or post-secondary educational program not funded under Title
Il of the JTPA, which builds upon and does not duplicate
training received under Title Il. NOTE To obtain credit, the
partici pant nust have been retained in that programfor at

| east 90 cal endar days OR 200 hours or one academ c quarter

OR nmust have received a certification of occupational skil
attainnment. During the period the participant is in non-Title
Il training, s/he may or may not have received JTPA services.
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Appendi x C
GUI DANCE ON THE SI NGLE 90/ 30- DAY PERI OD OF | NACTI VE STATUS

In the interests of inproved custonmer service and enhanced
flexibility in programdesign and inplenentation, The Depart nent
is adopting a nodified reporting policy pertaining to periods of
I nactive status. This policy applies to Titles II-A/C, Title I1I
and Section 204(d) reporting requirenents under JTPA. Effective
Program Year 1996, prograns nay continue to provide program
services to a participant and are not required to term nate the
partici pant as |long as these services are substantial and
frequent. For Titles Il-A/€ and Section 204(d), substanti al
services are defined as those authorized in Section 204(b) of the
Act and for Title I1-C substantial services are defined as those
aut horized in Section 264(c) of the Act. For Title IIl,
substantial services are defined as those authorized in Sections
314(c), (d) and (h). For all subject programs, frequent is
defined as occurring at |east every 90 days.

Clarification. These substantial and frequent services do not
need to be funded by the JTPA programas long as they are called
for by the individuals |ISS/ EDP. Thus, when individuals are
concurrently enrolled in several prograns, the individuals my
continue to be participants in a JTPA Title or programeven if
the services received are funded by other JTPA or non-JTPA
sources, as long as the services are substantial and frequent.

As before, Title II-A/C, Title Ill and Section 204(d) prograns
are required to termnate all participants who for nore than 90
days have received no substantial program services.

This policy allows SDAs/SSAs to keep a custoner active in the
program after the conpletion of training while he/she is
receiving services as long as no nore than 90 days el apse between
substantial services. The Departnent believes our custoners--
many of whom are experiencing problens with attachnent to the

wor kf orce--need services no |less frequently than every 90 days to
reinforce their workforce attachnent. Program operators shoul d
al so bear in mnd that there is an additional 90-day period
between term nation and foll owup, at which tine prograns'
success in placing individuals in jobs is neasured for Title II-
performance standards purposes. This may nean, for exanple, tha
there is no need to keep an individual in inactive status if the
i ndividual is waiting to begin enploynent on a date certain
within 90 days of |ast recei pt of substantial services.

A
t

There is considerable |ocal flexibility in the types of service
whi ch can be provided under the Act. For exanple, |abor market
I nformati on or job devel opnent woul d be appropriate interventions
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during this period. The Departnent al so believes providing
greater MS consi stency between JTPA titles will elimnate
possi bl e sources of confusion in reporting.

Requi renments pertaining to the devel opnent of custoners

i ndi vidual service strategies (1SSs) and/or individual
readj ust nent plans are not changed and remain in effect.

Aut hori zed services provided to custoners shoul d be incorporated
in their individual service plans no matter what the | ength of

t he perm ssible interval between services.

The reporting instructions for the Federally required JTPA/ EDWAA
annual reports, issued under the provisions of Section 165 of the
Act, are to be considered as extensions of JTPA | egislation and
regul ati ons. The Departnent does not grant waivers for the
required term nation of JTPA participants beyond the tinme periods
speci fied above. |In cases when a participant requires continued
services after those provided during the specified period(s) of

I nactive status, when such services cannot be provided as
post-term nation services, the individual may, after being

term nated, be reenrolled as a new participant in the JTPA funded
program(s) for which s/he is eligible.
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